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· Electronic submissions are required.

· Abstracts sent by fax will not be processed by the Secretariat.

· A request for presentation is initiated by submitting a completed Abstract Form.

· Authors submitting more than one proposal must complete and submit individual Abstract forms on separate e-mails.

· The official language of the congress is English and all presentation submissions must be typed in English.

· The content of the abstract and summary is solely the responsibility of the author. The original submission is reprinted exactly as provided. It is therefore essential that the submission is correctly typed. Avoid errors, corrections and misspellings.

· The recommended font is Times New Roman, size 10. Use single spacing.

The following guidelines should be followed when completing the form:
· Title.

· Title should be typed in UPPER CASE letters in bold and not exceed more than 100 characters.
· Author(s) name.
· First name
· Family name (omit titles and degrees)
· Institution including city and country (no street address)
· Underline the presenting author’s name
· Abstracts text section.
· Abstracts should be limited to 250 words excluding the title and information about the authors.
· At the end of the section you may include 2 key words.
Submissions

· Electronic submission of Abstract forms will be through e-mail.

· Abstracts should be in Rich-text-format (RTF) or Microsoft Word format or plain text. If an author has need of special symbols that are likely to display incorrectly in an electronic submission please send an additional version of the documents in Adobe Acrobat format (i.e. PDF) with fonts embedded. Use Times New Roman font. All lines should be single-spaced.

· Send your submission to Colonel Andrew Gray at andrew.gray@nzdf.mil.nz.

SDFDS: Presentation Submission Guidelines








